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ADDISON POLICE DEPARTMENT 
NOTICE OF DISCIPLINARY ACTION 

TO: 

FROM: 
      Paul Spencer, Chief of Police 

DATE: 

RE: Complaint Log No.:  
Complaint Classification:    __ Administrative __ Formal             

Discipline:  As a result of the findings in the Department’s investigation into your conduct, as 
well as your prior disciplinary history and conduct, it is my decision to take the following 
disciplinary action against you:

Reason for Discipline:  My decision is based on 

Your conduct violated the following Town and Departmental policies/procedures: 
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Notice to Employee (except in cases of discharge):  You are on notice that any further 
violation of Town or Departmental policy or procedure, unacceptable conduct, and/or 
unacceptable job performance will likely result in additional discipline, up to and including 
discharge.  Immediate and sustained improvement is required.  Specifically, you must: 

Disciplinary Appeals:  Employees who have successfully completed their new-hire 
probationary period may appeal a suspension without pay, demotion, or termination to the City 
Manager (or designee).  Written reprimands are not appealable. A written request for appeal 
must be made in writing to the Director of Human Resources within five days of your receipt of 
this Notice.  Appeals are coordinated by and through Human Resources.  Please refer to the 
Town’s Grievance/Appeal Policy for further details.   

Issued to Employee By:  

Supervisor’s signature  

Employee Acknowledgment:  By my signature below, I acknowledge receipt of this Notice on 
the date indicated. 

Employee’s Signature  

Copy to Employee 
Copy to Departmental File 
Original to Human Resources 

Prior discipline & other steps taken to improve employee’s conduct and/or performance (if 
applicable):   


	Text1: Allen Schieck
		2023-10-17T15:11:57-0500
	Paul Spencer


	Text3: 23-A-001
	Check Box4: Yes
	Check Box5: Off
	Text12: The facts found during the Administrative Investigation 23-A-001 and prior disciplinary history.  
	Text13: Addison SOP 303.02 Security of Weapons 

Officers, whether on-duty or off-duty, shall not discharge a weapon under circumstances not in compliance with the law and the provisions of this manual. Officers shall immediately report all accidental, negligent, or unintentional weapon discharges to the on-duty supervisor. On-duty supervisor shall make proper notifications.


	Text15: Show improved decision making skills.
		2023-10-23T07:38:59-0500
	Shane Anderson


		2023-10-19T15:48:44-0500
	Allen Schieck


	Date1_af_date: 10/17/2023
	XX: 1. Written Reprimand
2. Removal from the Department's Rifle Program 
	Text14: 09/09/2022 - 22-A-018 – Vehicle Operations – Written Reprimand
05/30/2023 – 23-S-014 – Professional Image – Written Coaching
08/04/2023 – 23-S-017 – Unprofessional Conduct – Written Coaching



