
ADDISON POLICE DEPARTMENT 
WRITTEN COACHING FORM 

Employee Name: 

• Date and Time of Violation:

• Description of Violation(s):

• What Actions Must Be Taken to Improve Job Performance

Addison Police Department (Rev. 9/08/2020)  

Log #

Notice to Employee:  You are on notice that any further violation of Town or Departmental 
policy or procedure, unacceptable conduct, and/or unacceptable job performance will likely 
result in disciplinary action, up to and including termination of employment.  Immediate 
and sustained improvement is required. 

Employee Acknowledgment:  By my signature below, I acknowledge receipt of this Notice 
on the date indicated. 
Employee’s Signature:

Issuing Supervisor:  

Lieutenant’s Comments/Recommendation: 

Lieutenant’s Signature: 

Administrative Comments/Recommendations

Administrative Signature:

Professional Standards Comments/Recommendation:

Professional Standards Signature:


	Text1: Aaron Krause
	Date2_af_date: 7/6/2022 07:27
	Text3: Officer Krause marked out on a 49 minute general patrol at a business for coffee with 3 other officers and a supervisor. 
	Text4: Officer Krause should not be at a food establishment with more officers than policy allows.  He should use appropriate mark outs for meal breaks and only stay for the allotted time that policy allows.  

402.01 No more than two (2) uniformed personnel, regardless of departmental assignments, (excluding supervisors) for a total of no more than three (3) uniformed personnel and two (2) marked vehicles (including motorcycles) will meet and/or mark out at any food establishment. This does include a trainee riding with a field training officer (FTO). The exception will be when uniformed personnel are attending departmental or Town functions such as seminars, funerals, and meetings, etc. 

402.02 Meal mark outs will not exceed forty-five (45) minutes. Once at the location officers will immediately check out/in using the patrol unit radio or computer. On officer-initiated activity officers will mark out every time he or she exits the patrol unit. Officers will advise dispatch of the nature of the mark out and the location. Officers will also advise dispatchers of any change in his or her location or nature of the mark out. 

	Text5: 22-A-012
		2022-08-26T16:08:42-0500
	A Krause #192


		2022-08-26T16:12:01-0500
	Jesse Castaneda
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